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 ____________________________________________________________________         _________________________  

GREAT NECK LIBRARY 

MINUTES OF THE  

 BOARD OF TRUSTEES MEETING 
TUESDAY, MAY 19, 2026, AT 7:00 P.M. 

 

A regular meeting of the Great Neck Library Board of Trustees was held on Tuesday, May 19, 2026, at 

the Main Library, 159 Bayview Avenue, Great Neck, New York 11023. The agenda is attached. 
 

The following Trustees were present constituting a quorum: 

 

 Aliza Reicher – President 

 Rory Lancman – Secretary  

 Chayim Mahgerefteh, CPA – Treasurer  

 Jackie Hakimian – Assistant Treasurer  

 Mimi Hu – Trustee 
 

Also Present: Denise Corcoran – Director 

 Kathryn Baumgartner – Assistant Director  

 Steven Kashkin – Business Manager 
 

Also Absent: Brachah Goykadosh – Vice President 

 Neal Hakimi, MD – Assistant Treasurer 

 
CALL TO ORDER 

President Reicher called the meeting to order at 7:04 p.m.  

 

MINUTES 

Board Minutes 
 

Upon motion by Trustee Lancman, seconded by Trustee Mahgerefteh, it was, 
 

MOVED, that the Great Neck Library Board of Trustees approve the minutes of the April 21, 2026, 

board meeting and budget hearing and adoption, as presented. 
 

VOTE: Yes – 5 (Reicher, Lancman, Mahgerefteh, Hakimian, Hu) 

MOTION CARRIED UNANIMOUSLY 

 

TREASURER/BUSINESS MANAGER REPORT 

Upon motion by Trustee Mahgerefteh, seconded by Trustee Hu, it was, 
 

RESOLVED, that the Great Neck Library Board of Trustees accept the following financial reports:   
 

a. May 19, 2026, Treasurer’s Report; 

b. Warrant dated May 4, 2026, through May 10, 2026, which has been reviewed by the Treasurer, 

the sums set against their respective names, amounting in the aggregate to $400,017.86. 
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c. Payroll Warrants for pay dates April 2, April 16, and April 30, 2026 (in the amounts of 

$197,667.22, $180,374.10, and $255,663.58 respectively) for a total of $633,704.90. 
 

VOTE: Yes – 5 (Reicher, Lancman, Mahgerefteh, Hakimian, Hu) 

MOTION CARRIED UNANIMOUSLY 

 

PAYROLL CHANGES 

Upon motion by Trustee Mahgerefteh, seconded by Trustee Hu, it was, 
 

RESOLVED, that the Great Neck Library Board of Trustees accept the Payroll Changes report of April 

16, 2026,  through May 14, 2026, as presented, which has been reviewed by the Treasurer. 
 

VOTE: Yes – 5 (Reicher, Lancman, Mahgerefteh, Hakimian, Hu) 

MOTION CARRIED UNANIMOUSLY 

 

OLD BUSINESS 

1. Proposed Policy Changes – 2nd Read and Vote 
 

Upon motion by Trustee Reicher, seconded by Trustee Hu, it was, 
 

RESOLVED, that the Board of Trustees adopt the following changes to the Policy Manual. 

a) Add Section 600-11: Internet Use Policy 

b) Remove Section 1100-20: Cable Television Programming 
 

VOTE: Yes – 5 (Reicher, Lancman, Mahgerefteh, Hakimian, Hu) 

MOTION CARRIED UNANIMOUSLY 

 

NEW BUSINESS 

1. Proposed Policy Changes – 1st Read 
a) Revise Section 700-30: Qualification for Library Card 

b) Revise Section 700-50: Interloan 

c) Revise Section 700-60: DVD Circulation Policy and Regulations 

d) Revise Section 700-70: Reserves 

e) Revise Section 700-80: Materials for the Handicapped 

 

2. Software Update to Sorter 
 

Upon motion by Trustee Reicher, seconded by Trustee Hu, it was, 
 

RESOLVED, that the Board of Trustees approve the Windows 11 upgrade to the sorter at the Main 

Library by Bibliotheca, in the amount of $3,999, to be charged to the Automated Library Fund. 
 

VOTE: Yes – 5 (Reicher, Lancman, Mahgerefteh, Hakimian, Hu) 

MOTION CARRIED UNANIMOUSLY 

 

3. Excess Computer Equipment 
 

Upon motion by Trustee Hu, seconded by Trustee Hakimian, it was, 
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RESOLVED, that the Board of Trustees approve the proposal to excess and sell or dispose of out-of-

date computer equipment listed on the Equipment to be Excessed May 2026 List. 
 

VOTE: Yes – 5 (Reicher, Lancman, Mahgerefteh, Hakimian, Hu) 

MOTION CARRIED UNANIMOUSLY 

 

4. Repair of Concrete Flags 
 

Upon motion by Trustee Lancman, seconded by Trustee Hu, it was, 
 

RESOLVED, that the Board of Trustees approve the repair of concrete flags located in the rear patio of 

the Main Library by Alto Construction, in the amount of $2,850.00, to be charged to the Main Building 

and Special Services Fund. 

 

VOTE: Yes – 5 (Reicher, Lancman, Mahgerefteh, Hakimian, Hu) 

MOTION CARRIED UNANIMOUSLY 

 

5. Personnel    
 

Upon motion by Trustee Reicher, seconded by Trustee Hu, it was, 
 

RESOLVED, that the Board of Trustees approve personnel item 1a-c on the attached Personnel Report. 
 

VOTE: Yes – 5 (Reicher, Lancman, Mahgerefteh, Hakimian, Hu) 

MOTION CARRIED UNANIMOUSLY 

 

6. Letter of Support for VGN 
 

Upon motion by Trustee Reicher, seconded by Trustee Hakimian, it was, 
 

RESOLVED, that the Board of Trustees approve the issuing of a letter of support for the Village of 

Great Neck Plaza’s application to the United States Department of Transportation’s FY 2026 Safe Streets 

and Road for All (SS4A) Grant Program. 
 

VOTE: Yes – 5 (Reicher, Lancman, Mahgerefteh, Hakimian, Hu) 

MOTION CARRIED UNANIMOUSLY 

 

DATES OF NEXT MEETING 

June 23, 2026 – Board Meeting (Main Library) 

 

ADJOURNMENT 

The meeting was adjourned at 8:19 p.m. on a motion by Trustee Reicher, seconded by Trustee Hakimi. 

 

 

Respectfully submitted, 
 

Rory Lancman 

          Secretary, Board of Trustees 











































































































































































STATION BRANCH  

May 2026 Board Report 

 

DEPARTMENT HIGHLIGHTS: 

● Well attended programs across all ages 

● Periodical maintenance for state report 

● Celebrations of AAPI and Jewish Heritage months 

 

STAFF TRAINING: 

● Librarian SG preparing to train other staff members to use online resources 

● Lilink update to all staff 

 

 

Respectfully Submitted,  
 
Naomi Yamada 

Branch Head 



 700-30

700-30:   Qualification For Library Card

A valid proof of address to qualify for a library card shall usually consist of one 
of the following:  (rev 3/28/06) 

i. Current driver’s license with Great Neck address
ii. Current picture non-driver’s ID card issued by NYS Department of Motor

Vehicles
iii. Armed Service Separation papers
iv. Pilot’s license
v. Automobile registration
vi. Current bank statement
vii. Current credit card bill/statement
viii. Deed
ix. Lease
x. Medicaid card
xi. Mortgage statement
xii. Official USPS address change
xiii. Official government document (immigration, IRS, Board of Elections,

Jury notification)
xiv. Park card – current
xv. Pay stub
xvi. Picture ID from employer
xvii. Tax bill – applicant’s name must be on the bill
xviii. Current utility bill (LIPA, cable, water, telephone) – applicant’s name

must be on the bill

Students 

i. Bus pass
ii. Current college transcript
iii. Great Neck Public Schools list of registered students
iv.iii. Current report card

All resident library cards will be mailed with “no forwarding.” If a patron wants 
his/her card sent to a Post Office box, a second form of ID will be required. 

(approved 3/28/06) 

Note: For renewal purposes, one valid proof of address plus the expiring 
Great Neck Library card must be presented. 

Revised 5/15/01; 3/28/06 

1st Read: 5.19.26 
2nd Read & Vote: 6.23.26



  700-30 

 

1st Read: 5.19.26 
2nd Read & Vote: 6.23.26



 

 

700-50:   Interloan

When material requested by users of the Library is not available, either 
because the Great Neck Library does not own the material or it is out, such 
material may be borrowed on interloan from other libraries in accordance with 
the written procedures drawn up by the Nassau Library System and the Long 
Island Libraries Research Council. Generally, fragile and rare or reference 
material are not interloaned. The decision to loan material and conditions of 
the loan are generally set by the lending library. The patron is held 
responsible for lost material and any fees charged by the lending library. The 
patron is notified of any charges in advance of the loan. Borrowing material 
on interloan is limited to Great Neck Library cardholders and fee paying 
patrons. There is a limit of 15 outstanding interloan requests per patronGreat 
Neck resident card holders can place a combined total of up to 50 holds on 
items owned by the Great Neck Library, and inteloan, including LI LINK. All 
late items reserved through LILINK or WorldShare will incur a cost of $.50 per 
day. 

Rev 5/15/01; Rev. 12/23/08; 9/18/19 

1st Read: 5.19.26 
2nd Read & Vote: 6.23.26
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700-60:   DVD Circulation Policy and Regulations

BORROWERS – Great Neck Residents, Fee-Paying, Direct Access and SMAC 
patrons over the age of 18 are eligible to be registered as DVD patrons. Card 
holders under 18 years of age, who are in the sixth grade (and up), may be 
registered to borrow DVDs with parental permission. When card holders under 
18 years of age borrow DVDs, it will be the responsibility of the parent/guardian 
to accept financial responsibility for overdue fines, damage (to) or loss of 
material; and to provide guidance, if they so wish, in the selection of DVDs to be 
borrowed. The Great Neck Library will not censor or restrict access to the DVD 
collection. (rev. 4/29/08, 9/12/17)

REGISTRATION – Borrowers will be registered for DVDs at the time they 
register for their library cards. The signature (on the registration form) indicates 
that the borrowers attest to being at least 18 years of age* and that they have 
read and agreed to the policy and fines related to the circulation of DVDs as 
follows (9/12/17): 

Borrowers agree to be liable for and to assume charges for replacement of any 
DVDs lost or damaged while charged out to them. (This charge will not be 
greater than the replacement cost of the material.) (rev, 9/12/17) 

* For patrons under the age of 18, a parental signature also is required.

LOANS – Feature film DVDs circulate for fourteen (14) days, except for new 
acquisitions, which circulate for seven (7) days. New feature, entertainment and 
other non-instructional DVDs with multi discs (more than one) in a case 
circulate for seven (7) days. New feature, entertainment and other non-
instructional DVDs with one (1) disc in a case circulate for three (3) days. 
Feature films, entertainment, and other non-instructional DVDs may be 
renewed a maximum of six (6) times if there are no holds. [5/20/08, 9/12/17)]  

Nonfiction DVDs circulate for fourteen (14) days. New nonfiction DVDs circulate 
for seven (7) days. Instructional DVDs may be renewed a maximum of six (6) 
times if there are no holds. (rev. 5/20/08, 9/20/17)

A maximum of twelve (12) items – feature film and/or non-fiction DVDs may be 
borrowed per loan period, per borrower, regardless of format.  [9/21/10, 9/12/17] 

FINES/BORROWING PRIVILEGES – If DVDs are returned past the due date, a 
$1 fine per DVD per day will be assessed. [9/12/17] 

The maximum overdue fine per DVD is ½ the list price. 
The charge for lost DVD disks is the list price. 
Patrons may replace DVD in lieu of paying for the lost tape/DVD. 
The charge for a lost/damaged DVD case is $1.00. 
The charge for a lost pamphlet or accompanying booklet is $1.00. 

1st Read: 5.19.26 
2nd Read & Vote: 6.23.26



  700-60 
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The charge for a damaged DVD is $5.00 for an item, which can be repaired, or the 
replacement cost if the item cannot be repaired. [9/12/17] 

 
If upon visual examination there is evidence of tampering (removal of seals or 
opening of case) with the DVD, the patron may be charged replacement (list) 
cost for same. Additionally, the patron may have borrowing privileges 
withdrawn. [9/12/17] 

 
 BORROWERS UNDERSTAND: 
 

1. The Great Neck Library assumes no responsibility for any possible 
damage to the patron’s audio or video equipment that might be related to 
using audio-visual materials borrowed from the Library. 

 
  2. The use of borrowed DVD is restricted to HOME USE ONLY. Use of  

DVDs for public performance is a direct and serious violation of Federal 
Copyright statutes. (17 U.S.C. Sec. 106 4). U.S.C. section 101 defines use 
“publicly” as follows: [9/12/17] 

 
   “To perform or display a work ‘publicly’ means –  
 
   (i) to perform or display it at a place open to the public or at any place 

where a substantial number of persons outside of a normal circle of a 
family and its social acquaintances is gathered. 

- or - 
 

   (ii) to transmit or otherwise communicate a performance or display of the 
work to a place specified by Clause 1 or to the public, by means of any 
device or process, whether the members of the public are capable of 
receiving the performance or in separate places and at the same time or 
at different times. 

 
Duplication in whole or part of any copyrighted audio or video work in any 
format is a direct and serious violation of Federal Copyright statute 
Section 17, Section 109 and is prohibited by this Library. Failure to adhere 
to this prohibition could result in the suspension of library privileges. 
[5/19/09] 

 
The statute defines ‘publicly’ as not limited to performances, which are 
open to the general public. A work may be considered as being performed 
publicly even though the audience is limited to persons of a particular 
environment such as students, club members, factory workers, and 
campers, and the site is not open to the general public.” 

 
YOUR SIGNATURE AND THAT OF A PARENT (FOR BORROWERS UNDER 18 YEARS OF AGE) ON 
THE REGISTRATION FORM INDICATES THAT YOU HAVE READ THE PRECEDING POLICY AND 
RULES AND AGREE TO COMPLY WITH THEM. 
 
Revised 5/15/01; 10/23/01; 2/26/02; 11/26/02; 9/23/03; 3/28/06; 4/29/08; 5/20/08; 5/19/09; 9/21/10; 
9/12/17 

1st Read: 5.19.26 
2nd Read & Vote: 6.23.26



 700-70

700-70:   Reserves

Circulating material may be reserved through use of the reserve form or online. 
Reserves are generally placed when material owned by the Library is not in, or may be 
on order or may be considered for purchase. Audio-visual reserves may only be placed 
when the item appears in the catalog. Suggestions will be accepted but are not 
considered a reserve. The title must be in our catalog to reserve. The Reserve 
Department processes the requests and fills the reserves. The Reserve Department fills 
all reserves, including branch reserves, which are handled centrally at the Main Library, 
on a first-come, first-serve basis. Patrons are usually advised by email when a reserve 
is ready for pickup. If no email address is provided, patrons will be advised by telephone 
when a reserve is ready for pickup. If they are not reached after several phone calls, a 
post card is mailed. If they are not reached after several phone calls, a post card is 
mailed. Patrons designate on the reserve form where they wish to pick up the reserve. 
Material may be reserved by Resident and Fee-Paying card holders only. 

Revised 5/15/01; 4/29/08; 2/21/12 

1st Read: 5.19.26 
2nd Read & Vote: 6.23.26



700-80

700-80:   Materials for the HandicappedDisabled

Books in Braille and Talking Books, supplied by the National Library Service 
for the Blind and HandicappedPrint Disabled, Library of Congress, are 
available to visually handicapped patrons through the Nassau Library 
System. The Library also maintains a collection of large print books. A 
wheelchair for the physically handicapped disabled who visit the Library is 
available through the Maintenance Department. 

A Homebound Service is also available for patrons who have documented 
that they are unable to come to the Library. Books are delivered to them by a 
staff person and picked up for return. No overdue fines are charged to 
Homebound patrons. They may borrow video cassettes if they can arrange 
for their timely return. 

A Spectrum Reader which magnifies images and printed material is available 
for in-library use. The Reading Edge, also available for in-library use, reads 
scanned material to the patron. 

Adopted 6/24/97 
Revised 5/15/01 

1st Read: 5.19.26 
2nd Read & Vote: 6.23.26
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300-65: DRUG-FREE AND ALCOHOL-FREE WORKPLACE 

 
The Great Neck Library has a longstanding commitment to provide a safe and 
productive work environment. Alcohol and drug abuse pose a threat to the health 
and safety of employees and to the security of our equipment and facilities. For these 
reasons, the Library is committed to the elimination of drug and/or alcohol use and 
abuse in the workplace. Employees are required to come to work in a mental and 
physical condition that allows for safe and effective job performance. 
  
 The unlawful manufacture, distribution, dispersing, possession or use of a 
controlled substance is prohibited in the Great Neck Library. Library employees may 
not use, possess (to include possession of drug paraphernalia), distribute, sell, or be 
under the influence of alcohol or illegal drugs while on the Library premises or while 
conducting any business-related activity away from the Library premises. Any illegal 
drugs or drug paraphernalia will be turned over to an appropriate law enforcement 
agency and may result in criminal prosecution. 

  

Violation of this policy may lead to disciplinary action, up to and including 
termination of employment. 

Further, Employees must notify the Library in writing of any conviction for a 
violation of a criminal drug statute occurring in the workplace no later than five (5) 
calendar days after such conviction. After receiving such notice, appropriate 
disciplinary action will be taken by the Library in accordance with applicable law up 
to and including termination or the Library may require the employee to participate 
satisfactorily in a drug abuse assistance or rehabilitation program approved for such 
purposes by a Federal, State, or local health, law enforcement, or other appropriate 
agency. 

Employees may use legally prescribed drugs on the job only if they do not impair the 
employee’s ability to perform the essential functions of the job effectively and safely 
without endangering self or others. Employees taking a prescribed medication on 
the job must carry it in the container labeled by a licensed pharmacist and be 
prepared to produce it if asked. 
 
Compliance by the Library and its employees with the Drug Free Workplace Act is a 
condition of receiving Federal grant monies.  The Library must notify the granting 
agency within ten (10) calendar days after learning of an employee’s criminal drug 
statute conviction. 
 
Drug Free Awareness Program: 
 
The Library shall maintain a drug free awareness program in accordance with the 
requirements of the Drug Free Workplace Act.  The drug free awareness program 
shall inform employees about: 
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• The dangers of substance abuse in the workplace 
• The Library’s policy of maintaining a drug-free workplace 
• Information about counseling, rehabilitation, and Employee Assistance 

Programs (EAPs) that may be available; and 

• The penalties that may be imposed for drug abuse violations 
 
Each employee shall be given a copy of this policy. 

If you have questions or concerns about substance dependency or abuse, you are 
encouraged to speak with your supervisor, union shop steward, or the Library 
Director without fear of reprisal for referral to community resources.  

 

References:  41 USC 8103 
 
Approved: _______________ 
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Great Neck Library 

HOLIDAY CLOSINGS & SUNDAY HOURS  
SEPTEMBER 2026 – AUGUST 2027 

 

HOLIDAYS 
 
Labor Day Monday, September 7, 2026 Closed 

 
Rosh Hashanah Saturday, September 12, 2026 Main & Parkville – Open 

   Station & Lakeville – Closed 
    

 *Sunday, September 13, 2026 Main & Parkville – Open 
 *Station & Lakeville do not open on Sundays 

 
Yom Kippur Eve *Sunday, September 20, 2026 *Regular Sunday Hours 

Yom Kippur Monday, September 21, 2026 Main & Parkville – Open  

   Station & Lakeville – Closed 

 
Veterans Day Wednesday, November 11, 2026 Closed  

 
Thanksgiving Day Thursday, November 26, 2026 Closed 

 
Christmas Eve Thursday, December 24, 2026 Open 9am-1pm   

Christmas Day Friday, December 25, 2026  Closed  

 
New Year’s Eve Thursday, December 31, 2026 Open 9am-1pm  

New Year’s Day Friday, January 1, 2027  Closed 

 
M. L. King Jr. Day Monday, January 18, 2027 Closed 

 
Presidents’ Day Monday, February 15, 2027 Closed   

 
Easter Sunday, March 28, 2027 Closed 

 
Mother’s Day Sunday, May 9, 2027 Closed 

 
Memorial Day Sunday, May 30, 2027 &  

(Weekend) Monday, May 31, 2027 Closed 

 
Independence Day Sunday, July 4, 2027  Closed 

 Monday, July 5, 2027  Closed 

 

SUNDAY HOURS (expected September 13, 2026, through June 13, 2027)   
Main & Parkville – Open 9:00 A.M. –  5:00 P.M. 

Station & Lakeville– Closed   

DRAFT 



Memo: 

 

To:       Denise Corcoran & Steve Kashkin 

From:  Ryan Badke 

Date:    6/05/2026 

RE:      Update Lakeville Window Signage 

 

As requested, pricing has been attained to removed the existing window sign and 
install a new design that is to run partially up the window and across all four 
windows. Please see the below pricing for Sign Of V.I.P. to complete this work. 
Additionally, please see attached design intent mock up which I created to give the 
vendor the idea of what we are talking about. Final proofs are to be delivered after 
approval of quote.  

 

Sign Of VIP                                                                                                           $800.00 

 

I recommend we proceed with Sign Of VIP as they have completed work for us 
before at a competitive price, their quality of work is good and their previously 
completed work has held up well in at all locations. 

  



4              To make new identical window signs         $175                $700
                  Location Address 475 Great Neck Road,                         
                         Great Neck NY 11021
                       Size: 46” Wide x 42” Tall
                  
           includes designing the new signs and
                        the                         the removal the old signs                                               $100

40 Warwick Road Great Neck, NY 11023

$800.00

$800.00

Balance Due
$800.00 Exempt

6/1/2026

Great Neck Library
Ryan Badke
P: (516) 466-8055 Ext. 224
C: 516-606-3157
rbadke@greatnecklibrary.org









Date: 9-Jun-26

Project :

Great Neck Library 

H2M No. GNLB2201

Contractor: Barrett Roofs, Inc.

136A Market Street

Kenilworth NJ, 07033

Initial allowance amount……………………………………………………………. $100,000.00

General Construction Allowance

Total amount of previous Allowance Authorization to date……………………… $34,249.00

Allowance remaining to date………………………………………………………… $65,751.00

Amount to be added / deducted from this Allowance Authorization…………… $22,400.00

Remaining allowance amount……………………………………………………… $43,351.00

DESCRIPTION OF WORK (see attachments if required):

$22,400.00

Great Neck Library Date H2M Date

Barrett Roofs, Inc. Date

ALLOWANCE AUTHORIZATION 04: Roof Replacement

Total Cost

GNLB2201 Roof Replacement 

Roof deck replacement of damaged existing concrete deck, see attached change order for additional information 



136A Market Street, Kenilworth NJ 07033

OWNER: DATE: May 22, 2026

PROJECT:

CO No.

ARCHITECT

Approved

Pending

Rejected

NO. AMOUNT

1

$28,152.00 

Type Classification Hours Rate Cost OT OT Rate OT cost TOTAL

Remove Existing Roofing System & Roofer 128 $100.00 $12,800.00 $12,800.00

damaged structural decking.  Repair 

existing decking Per H2M detail

with new gypsum patch, wire mesh

etc.  Once patch is set, install new 

complete EPDM Roofing System and

tie into new surrounding system

4 guys x 8hrs x 4 days

Peel Back Foarm Board in One other 

to investigate Gypsum Deck & 

Document to Architect Roofer 32 $100.00 $3,200.00 $3,200.00

4 guys 8hrs x 1 Day 

$16,000.00

Quantity UNIT Price TOTAL

1 1 500.00$          500.00$               

1 1 $500.00 500.00$               

1 1 $1,000.00 1,000.00$            

1 1 $5,000.00 $5,000.00

1 1 $500.00 $500.00

1 1 $500.00 $500.00

8,000.00$            

$24,000.00

$3,600.00

$27,600.00

$552.00

$28,152.00

$28,152.00

New EPDM Roofing Materials for Patch Area

Debris & Clean Up Materials 

Gypsum Concrete Patch Materials 

GRAND TOTAL

TOTAL LABOR + MATERIAL

Bonds - 2%

SUB TOTAL

SUB TOTAL

Misc. Materials for Scope - Fasteners, Chipping Tips, Sealant for Gaps, etc

OVERHEAD / PROFIT - 15%

installed EPDM roofing system will need to be completely removed and 

SUBTOTAL LABOR

Description

Metal Form Deck 

Wire Mesh

repair locations and one investigation area.

SUBTOTAL MATERIAL & EQUIPMENT

MATERIAL, LABOR & EQUIPMENT LIST

Owner Generated

repaired with new metal decking per detail SK1 provided by H2M.  Newly 

Scope Change

During the course of construction, we encountered an area of damaged 

structural decking.  This area will be need to be completely removed and 

DESCRIPTION

Field Condition

Architect/Engineer

replaced with new system within this deck repair area.  PCO is based on two 

BARRETT ROOFS INC

TYPE: ACTION TAKEN:

CO

Great Neck Library

Roof Replacement at Great Neck Library 

H2M Architects 

908-298-6400         brian@barrettroofsinc.com
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Memo: 

 

To:       Denise Corcoran & Steve Kashkin 

From:  Ryan Badke 

Date:    6/11/2026 

RE:      AHU-7 Motor Repair 

 I am recommending to proceed with the Empire Pump and Motor to rebuild 
one of the supply fan motors for AHU-7. This unit operates with two supply fans 
and one of the motors has failed. I have attempted to source a replacement motor 
but have not been able to find a vendor who can source the motor as it is a 
proprietary motor. Empire pump and motor will remove the motor rebuild and worn 
surfaces and bearings and reinstall the motor providing the equivalent of a new 
motor. They have completed work for us in the past and there has been no issues 
with other motors they have rebuilt for us.  

 

Empire Pump & Motor                                                                               $2,835.00 



Proposal

Date 6/10/2026

Estimate # 1113680

Great Neck Library
159 Bayview Ave.
Great Neck, NY 11023

Job Number

Terms Net 30

Job Location 159 Bayview Ave

Job Name

Signature

212-691-1222 Fax # 212-691-1276

TotalSubtotal Sales Tax ...

Att:

Phone Ryan (516) 466-8...

All material is guaranteed to be as specified, all work to be completed in a professional manner according to standard practices,
any alteration or deviation from above specifications involving extra costs will be executed only upon approval, and will become 
an extra charge over and above the estimates. All agreements contingent upon strikes, accidents or delays beyond our control.

Owner to carry fire, tornado and other necessary insurance. Our workers are fully covered by Workers's compensation Insurance.
Customer to file all legal requirements. Terms are subject to credit approval.

                                                                                     The above prices, specifications and conditions are
satisfactory and are hereby accepted. Empire Pump is authorized to do the work as specified. Payment to be
made as outlined above. It is understood that all past due balances will be subject to a 1 1/2% per month (18
% per annum) service charge accordance to state city and jewish law. In addition, we hereby accept full
liability for any collection fees, legal costs and attorney’s fees, inclusively, deemed necessary by you to
secure payment of any overdue balances. Vendor to retain ownership of materials and will apply to a $30
Daily rental fee until balances are paid in full. Unless otherwise stated, all further transactions between 
parties shall be governed by the same terms

Acceptance of Proposal

All parts and labor guaranteed for one year against defects in workmanship

Fax

We hereby submit our estimate for

Print Name

By: Libel Greenfeld

Title

To

We propose hereby to complete the above for the following sum and terms

Date

This proposal may be withdrawn by us if not accepted in 30 days

Empire Pump & Motor
25-25 Borden Ave

Long Island City, NY 11101

Total
Furnish labor and material to overhaul 5HP drive motor on roof top fan.

Scope of work:
• Disconnect and remove drive motor to our shop.
• Dismantle clean and inspect all parts. Rebuilt worn area as needed
• Assemble with new ball bearings. Paint.
• Reinstall on location. Align drive motor with pump shaft. Insert coupling set.
• Complete all electrical and mechanical connections.
Test under load and leave in proper operating condition

2,835.00

_____________________________________

$2,835.00$2,835.00 $0.00



R2600463_Great Neck Library_Rev2
Overall Dimensions: 84”w x 32”H
05.20.2026

COLORS & STAIN MAY VARY FROM ACTUAL PRINT

LOGO DISPLAY:
(1) 71”W x 13”H x 1/2”  Corian Keystone header
with 1/4” bevel. Etched logo and texts with White fill

FRAMING:
(1) 79”W x 29”H Mahogany finish wood framing
(1) 84”W x 3”H  Top crown molding with 3” distance
from wall to front of molding

SHELVES:
(1) 75”W x 11”H  Mahogany finish wood backer.
(1) 38”W x 1-1/2”H  Mahogany finish wood divider.

LARGEST PLATES:
(5) 4”W x 11”H x 1/4”D Acrylic plate painted PMS 648 C
Digital print on front

2ND SMALLEST PLATES:
(4) 2”W x 9”H x 1/4”D Acrylic plate painted PMS 4230 C
(4) 2”W x 9”H x 1/4”D Acrylic plate painted PMS 7542 C
Digital print on front

SMALLEST PLATES:
(6) 2”W x 8”H x 1/4”D Acrylic plate painted PMS 4185 C
(6) 2”W x 8”H x 1/4”D Acrylic plate painted PMS 4190 C
Digital print on front

MEDIUM PLATES:
(5) 3”W x 10”H x 1/4”D Acrylic plate painted PMS 4227 C
Digital print on front

An
sl

ey
 H

an
co

ck

An
sl

ey
 H

an
co

ck

An
sl

ey
 H

an
co

ck

An
sl

ey
 H

an
co

ck

An
sl

ey
 H

an
co

ck

An
sl

ey
 H

an
co

ck

Ko
ri 

Gr
eg

or
y

Ko
ri 

Gr
eg

or
y

Ko
ri 

Gr
eg

or
y

Ko
ri 

Gr
eg

or
y

Ko
ri 

Gr
eg

or
y

M
al

ak
ai

 C
on

tre
ra

s

M
al

ak
ai

 C
on

tre
ra

s

M
al

ak
ai

 C
on

tre
ra

s

M
al

ak
ai

 C
on

tre
ra

s

M
al

ak
ai

 C
on

tre
ra

s

Tr
av

is
 F

au
lk

ne
r

Tr
av

is
 F

au
lk

ne
r

Tr
av

is
 F

au
lk

ne
r

Tr
av

is
 F

au
lk

ne
r

Tr
av

is
 F

au
lk

ne
r

Tr
av

is
 F

au
lk

ne
r

Tr
av

is
 F

au
lk

ne
r

Tr
av

is
 F

au
lk

ne
r

An
sl

ey
 H

an
co

ck

An
sl

ey
 H

an
co

ck

An
sl

ey
 H

an
co

ck

An
sl

ey
 H

an
co

ck

An
sl

ey
 H

an
co

ck

An
sl

ey
 H

an
co

ck



 

 

 

H2M Architects, Engineers, Land Surveying and Landscape Architecture, DPC (NY) offers its services in NY only  
H2M Architects & Engineers, Inc. (NJ) offers its services in NJ, DE, CT, FL, LA, MA, PA, VA only  

H2M Associates, Inc. (NJ) offers its engineering, land surveying, landscape architecture services in NJ only  h2m.com 

June 4, 2026 
 
Mrs. Denise Corcoran      via Email: dcorcoran@greatnecklibrary.org 
Library Director 
Great Neck Library 
159 Bayview Avenue 
Great Neck, New York 11023 
 
Re: Great Neck Library  

STEM Room Relocation  
H2M Proposal No.: LP260576 

 
Dear Mrs. Corcoran: 
 
H2M architects + engineers (H2M) is pleased to provide Great Neck Library with this proposal for STEM room 
relocation design services. The services will include the development of electrical floor plan permitting set required 
by the Town of North Hempstead, in accordance with our previously executed Standard terms and conditions (STC) 
dated December 31, 2025 (LP251612).  
 

GENERAL SCOPE OF WORK 

Development of electrical drawings and floor plan layout adding electrical outlets and reconfiguring the existing 
MEDIA Room which will become the new STEM Room. H2M will provide, signed and sealed, drawings electronically 
and three printed copies for the library’s use and permitting process.  
 
The scope of work includes: 
 

1. Site visit to document existing conditions in the areas of scope of work with the client. Develop existing 
conditions plan and schematic design floor plan for client review.  
 

2. Attend virtual meeting with client to review/discuss the schematic design floor plan, budgeted as one 
meeting.   

 
3. Upon approval of the schematic design, prepare 100% documents for permitting/bidding. 

 
4. Prepare 100% construction, including:  

a. Permit and Bid set of drawings (architecture and electrical)  
b. Construction technical specifications (as needed for pricing) 

 
 

PROFESSIONAL FEE BREAKDOWN (All fees listed as lump sum unless noted otherwise) 
 

BASE SCOPE 

Electrical Drawings    $  3,000.00 

Architectural Drawings and Project Management $  3,000.00 

Base Scope Total $6,000.00 
 

The professional lump sum fees for the above stipulated project phases do not include any reimbursable 
expenses incurred. Outside expenses such as sub consultants, travel expenses, express mailings, 
photocopies, prints, purchase of documents from agencies, etc. will be billed as reimbursable expenses at 
our direct cost. Mileage will be billed at the current rate authorized by the Internal Revenue Service.  
 

mailto:dcorcoran@greatnecklibrary.org


Great Neck Library - STEM Room Relocation 
H2M Proposal No.: LP260576 

June 4, 2026 

Page 2 of 2 

SERVICES EXCLUDED 

" Permitting Process (it is anticipated that the Library will be submitting and coordinating the permitting 
process) 

1 Any work not specifically outlined above. 

SCHEDULE 

The offer to perform the proposed services shall remain open for ninety (90) days from the date of the proposal 
shown above. Extensions of this proposal shall be in writing only. 

H2M is able to commence design efforts on this scope of work within 2 weeks of written notice to proceed. 

We appreciate the opportunity to provide Great Neck Library with professional services. If you should have 

any questions, please contact the undersigned at (631) 756-8000, extension 1308. 

Respectfully submitted, 

H2M architects + engineers 

Adriana Concepcion, RA, LEED Green Assoc. Eric W. Maisch, AIA, LEED AP 

Senior Project Architect Vice President | Deputy Division Director 

PROPOSAL AGREED & ACCEPTED BY: 

Signature: 

Print Name: 

Title: 

Client: Great Neck Library 

Address: 159 Bayview Avenue 
Great Neck, New York, 11023 

Date: 

\\H2M.COM\SHARES\MKT-H2M\LPS\2026\LP260576 - GNLB - STEM Room Relocation and Renovation\LP260576 - STEM Room Relocation.docx 



 

 

H2M Architects, Engineers, Land Surveying and Landscape Architecture, DPC (NY) offers its services in NY only 
H2M Architects & Engineers, Inc. (NJ) offers its services in NJ, CT, MA, PA, VA only 
H2M Associates, Inc. (NJ) offers its engineering, land surveying, landscape architecture services in NJ only        h2m.com 

 
 
 
June 15, 2026  
 
Mrs. Denise Corcoran 
Director 
Great Neck Library 
159 Bayview Avenue 
Great Neck, New York 11023 
 
Re: Great Neck Library 
 Entryway, Roof, HVAC, and Fire Protection Design 

H2M Proposal No.: LP220610 – Construction Administration / Close Out Additional Services 
 
Dear Mrs. Corcoran: 
 
Due to the project duration extending past anticipated completion, H2M architects + engineers (H2M) has 
surpassed the original approved Construction Administration budgeted fee, and is anticipating the effort 
required to close out the project will exceed the original approved budget.  We are requesting here-in 
additional fee to cover the expended Construction Administration effort and additional budget to complete 
the following anticipated efforts to close out the project. 
 
Close Out Services 

The punch-list inspections have been performed. The following anticipated efforts remain: 
 
HVAC Project: 

a) Close-out of punch-list open items 
b) Review of two Payment Applications anticipated (June and Final) 
c) Effort associated with Sprinkler Testing coordination 
d) Effort associated with Final Inspection coordination 
e) Request for Letter of Completion / Close-Out 
f) Review of OEM documentation submittal 
g) Review of As-Built documentation submittal 
h) Two site visits/meetings  

 
Roof Project: 

a) Close-out of punch-list open items 
b) Review of Payment Applications anticipated (Final)  
c) Request for Letter of Completion / Close-Out 

 
Remaining Close Out effort anticipated:    $  6,915.00 
Close Out task budget available backlog:     $  3,155.70 
Close Out Budget short fall:     $ (3,759.30) 

Construction Administration task budget variance:     $ (6,133.50) 
 
Total Additional Services fee request:    $  9,892.80   
  
 
 
 
 
 
 



Great Neck Library 
H2M Proposal No.: LP220610 – Construction Administration / Close Out Additional Services 
June 15, 2026  
Page 2 of 2 
 
 
We appreciate the opportunity to provide Great Neck Library with professional engineering services.  
If you should have any questions, please contact the undersigned at (631) 756-8000, extension 1505. 
 
Very truly yours, 

H2M architects + engineers 
 
 
 
 
Alexander Hochhausl, P.E. 
Vice President | Mechanical Discipline Lead 
 

PROPOSAL AGREED & ACCEPTED BY: 
  

Signature: 

 

Print Name:  

Title:  

Client: Great Neck Library 
Address: 159 Bayview Avenue 

Great Neck, New York, 11023 

Date:  
 
 

X:\GNLB (GREAT NECK LIBRARY)\GNLB2201 (REMEDIAL WORK CON DOCS)\00-PROJECTADMIN\AGREEMENTS\LP220610 
REMEDIAL WORK - REV 3 ADDITIONAL SERVICES.DOCX 
 

 




